Appendix 1


FRAMEWORK OF PENALTIES FOR PLAGIARISM OFFENCES IN TAUGHT PROGRAMMES

	1ST OFFENCE


	2ND OFFENCE


	3RD OFFENCE
	4TH OFFENCE
	PLAGIARISM DETECTED SUBSEQUENT TO GRADUATION

	Reduction in marks based on exclusion of plagiarised work.  

Formative interview with module co-ordinator and/or lecturer.

Where 1st offence is in Master’s Dissertation:

Mark of zero.  Re-submit.  Interview with Head of School and/or Course Director and/or supervisor.
	Mark of zero for assignment containing plagiarism.

Interview with Head of School and/or Course/Subject Director and/or lecturer.

Formal letter placed on student file.
	Mark of zero for assignment containing plagiarism and maximum mark of 40% (UG) or 50% (PG) for coursework element.

Case referred to Dean with recommendation of reprimand and fine not exceeding the maximum amount permitted under the Ordinance on Student Discipline at the time of application of penalty.  

Formal letter placed on student file.


	Mark of zero for module.

Case referred to University Disciplinary Committee with recommendation of suspension (1 semester or 1 year as advised by Faculty) or discontinue studies at the University.

Outcome placed on student file.


	The award may be revoked.




NOTES:


(a)
After a student has received formative advice offences are cumulative and carry over from year to year.  Offences are not carried over from undergraduate study to postgraduate study.  

(b)
Penalty of mark of zero not implemented until formative advice has been given to a student.  It may therefore be appropriate, depending on the proximity of assignment deadlines, to count two or three occasions of plagiarism as one offence.

(c)
A student who does not attend for interview (1st offence) will be deemed to have received formative advice for the purpose of applying penalties.

(d)
When formative advice is given to a student, or an interview held, a note should be placed on the student’s file.  If the student does not attend for interview, this should also be noted on the student’s file.  Best practice recommends that more than one member of staff should be present when interviewing a student.

(e)
It is proposed that in due course all offences are recorded on the new Student Record System when it is introduced.  Until then, plagiarism records should be kept at Faculty/School/Subject level.  This is simply to record the number of offences.  It is not a penalty.

(f)
‘Assignment containing plagiarism’ means the assignment which contains the plagiarised material, and not all the assessments for the module.  ‘Maximum mark for coursework element’ refers to the total aggregate percentage mark for all the pieces of coursework in the module.

(g) When, in the academic judgement of the member of staff, the plagiarism is of a very minor nature and may be attributed to incorrect referencing techniques, it may be penalised as such rather than as plagiarism.

(h)
When a student fails in assessment following the application of a penalty, the normal consequences of failure as set out in course/award regulations apply.

(i)
In addition to the academic and disciplinary penalties which apply under the Framework, some students may also be subject to the codes of ethics/behaviour of certain professions and the Ordinance on Fitness for Practice may also apply.

